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Aim  

To establish a consistent approach to the way student’s activity and work is marked, so that, via school-wide 

common practices: 

1.  Students may have a clear understanding of how to make progress.  

2.  All staff can see how to best to help each student. 

3.  Other interested parties may easily see the progress being made.  

 All students should have their work marked regularly to help them reach or exceed their full potential. Marking will 

also inform planning and monitoring. 

 ‘Assessment for Learning (AfL) is the process of seeking and interpreting evidence for use by students and their 

teachers, to decide where students are in their learning, where they need to go and how best to get there.’  

J.Rowe 2007 

‘Marking must provide detailed and personalised evaluation points for future developments’               

(Ofsted: Good Assessment in Schools)  

Marking and implementation of this policy is the responsibility of all Teachers and LSAs. 

The Marking Process  

Marking should be as encouraging and positive as possible - but not at the expense of objectivity. 

Within Barnardiston, some students are working to a personalised programme and, for them, progress will be in 

small steps. In addition, some students may not be able to easily access written feedback nor be able to reflect in 

writing themselves. It is, therefore, essential that we have a cohesive range of creative options for marking our 

students. 

Marking is most effective when the student knows:  

 The assessment and outcome objectives of each task and short-term programme. 

 To what extent they have achieved these the objectives. 

 What they need to do to improve their work. 

Ideally, marking and formative assessment will occur in every lesson to provide optimum focus and ensure small 

steps do not go unacknowledged. 

Written Marking and Feedback should: 

 Contain encouragement and positive feedback. 

 Be personalised and specific to the individual. 

 Challenge the students to think for themselves and require students to self-correct where possible. 

 Contain a reference to the student’s literacy (reading, writing, speaking and listening) competency where 

appropriate. 

How Students’ Work Should be Marked 

Teaching staff will have their own methods of marking work. However, comments should be quantifiable and 

specific. In some cases, they will also need to note the degree of assistance that was provided (was read to / was 

prompted/ was guided/ written for etc. ) 
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Generalities are not helpful for progress. 

 

POSITIVES (examples) 

 You listened well and completed the two ‘matching’ tasks correctly. 

 You completed the work in time. 

 Your co-operation with others was good and helped us finish making the model. 

 You focused on the task and were patient. 

 Your research about airlines was very detailed. 

 You have mastered calculating area using formula. 

 Your drawing of the vase demonstrated excellent understanding of shading. 

 Your spelling of the first 10 words was accurate – well done. 

 You have demonstrated that you understood the text and picked out quotations to support your point of 

view. 

 You explained the benefits in good detail. 

 

PROGRESS (examples) 

 Next time, look really carefully at the vocabulary before making your choice so that you are really sure it is 

the correct word. 

 Try to explain why you believe the statements you make to be true: use ‘because’ or ‘so that’ to add this 

information.  

 Next time, add some comments that analyse the facts you have collected. 

 Next time, make sure your workings out are clearly shown. 

 Next time, use some similes and colour adjectives to make your work come to life. 

 Next time, if you feel frustrated, breathe deeply and take a break, then try again to finish the tasks. 

 

You can use ‘Well Done’, ‘Good Work’, ‘You worked hard today’ but follow it up with a more specific comment. 

Students who have difficulty in accessing written advice should still have written marking on their work but it should 

be adjusted so that it may be read to the student and might incorporate symbols. 

Successes and areas for improvement will be reflected in end-of-term report comments.  

Spelling, Punctuation and Grammar  

In addition, standard literacy codes should be used across all subjects: 

Sp in margin and circle the 
word 

Spelling error Students should correct the 
word and write it out 5 times.  

C in margin and letter 
underlined 

Misused capital letter Students should correct the 
work. 

Punc  Punctuation Students should correct the 
work. 

Para Paragraph too long / too short 
/ not used 

Students should amend with 
arrow or // 

 

Student Reflection and Response 

Students should be guided to review their progress when looking at marked work for that topic and discuss it with 

the teaching staff concerned where appropriate.   
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In their formal review meeting with their Form Teachers, pupils should discuss what they are proud of, what 

progress they have made and what they will aim to do next to improve. This is a time when students should also 

reflect on their attitude for learning and how this helped, or could be improved to help, them make progress. 

Explicit Vocabulary Development 

Where possible, classrooms should have key words displayed (with symbols if required). The key words should be 

associated with the study programme and should be appropriate for the students’ skill levels. They should not be 

capped at the students’ ability to write the words but aim to stretch students’ understanding. 

Assessment  

Internal analysis of marking of teachers by subject leaders/SMT will be used in order to produce consistent standards 

across the School and enable the sharing of good practice. Marking will be considered as a part of the Staff Appraisal 

criteria. 

During the Summer Term, School exams are set and marked by subject teachers to reflect the work covered that 

year and year on year.  

In addition, NFER tests are done in the following areas:  

 

Reception Baseline and Progress Tests - September and June for Class 2. (Reception) 

 

Progress in English, Progress in Maths, Progress in Science in the Summer Term  

 

CAT4 attainment and reasoning tests in September of Form I and Form IV and for other pupils joining the 

 School at other  times. 

 

New Group Reading and Spelling in the Autumn Term for those identified in the Summer Term Progress Test 

 as needing closer tracking. 

 

Written reports, reflecting student’s Positives and Progress points are sent termly to parents.  
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